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B angladesh Open University
School of Science and Technology

Diploma in Comn"rT,s.HT:;[1 Application (DCSA)

List of the Practical

Lab work: 10

Record book: 5
Viva-voce: 5

Total marks: 20

Lab 1:

Lab 2;

Lab 3:

Lab 4:

Lab 5:

Lab 6:

a)

b)
c)

d)
e)

f)

a)

b)
c)

d)
e)

a)

b)
c)

d)
e)

0
s)

a)

b)
c)

a)

b)

a)

b)
c)

Course: Office Automation and MS Office (DCSA 1302)

Creating, opening, closing, saving and editing a woid Document.

Insert header and footer in the document.
Create a link between two files using Flyperlink.
Create a mail - merge and add data of 5 recipients.
Protect a document.
Implement macro.

Create duplicate slides in PowerPoint. Give an example.
Make a master slide.
Design a chart of population.
Insert 1\nimation.
Insert a background in PowerPoint.

Creating new Spreadsheet.
Entering Data in Spreadsheet.
Creating of formula for different operations.
Creating different types of chart.
How you can filter your data.
Sort data in ascending and descending order.
To show the use of goal seeks.

'Io show the use of scenarios.
Perform any 5 Date and 'Iime functions.
Perform any 5 Math & Trig functions.

With the help of Wizard create table having 5 elements.
Create a query in design view.

Make an admission form using design view,.in MS-Access.

Create a relationship b/* two tables.
CreaLe report.
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Bangladesh Open University
School of Science and Technology

Diploma in Computer science and Application (DCSA)
1st Semester

Course, .,,,Ji;::i;[Jril1rJ (DCSA 1303)

Lab work: 10
Record book: 5
Viva-voce: 5

'fotal marks: 20/

Lab 1:

Lab 2:

Lab 3:

Lab 4:

Lab 5:

a) write a C program to find area of a rectangle.
b) Write a C program to find area and circumference of a circle by

defining the value of PI.

a) Write a C program to find area of a rectangle.
b) Write a C program to find area and circumference of a circle by

defining the value of pI.

a) Write a C program to swap 2 vanables without using temporary
variable.

b) Write a C program to find simple interest.
c) write a C program to find area of atriangle, given its sides.
a) Write a C program to find check whether the number is positive or

negative.
b) Write a C Program to find check whether the number is odd or

even.
c) Write a C program to check whether the triangle is isosceles,

equilateral or scalene using if-else.
d) write a C program to check whether a given year is a leap ycar.

write a C program to find the biggest of three numbers.
Write a C program to add ., rrumb"rr.
write a C program to find sum of digits of a given number.
write a C program to print first 'N' fibonacci numbers.
Write a C program to add two matrices.
write a C program to find the factorial of a number.

a)

b)
c)

a)

b)
c)

Lab 6:
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B angladesh OPen UniversitY
School of Science and Technology

D i p I o m a i n C o m n ", "i ;.;"#"" :,:X 
Ap p I i c ati o n (D c s A)

List of the Practical

Lab work: L0

Record book: 5
Viva-voce: 5

Total marks: 20/,

Lab 1:

Lab 2:

Course: Computer Basics (DCSA L20L)

a) To Identifying external ports and interfacing of PC.

b) 'Io mak" .o*parative study of motherboards.

c) Installing devices.
il 'fo stud/ various cards used in a system viz' display card' LAN

card etc.

e) To remove, study and replace hard disk'

f) To remove, study and replace CD-ROM drive.

a) Windows OPerating SYstem studY

b) Use of tools in Windows
c) Handling tools of control Panel
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W Bangladesh OPen UniversitY
School of Science and Technology

Diptoma in Comptrter Science ancl Applications (DCSA)

Acaclemic Calendar
1st Semester (2022-2023 Session), Term: 231

$anuarY - june 2024)

DateEventSL

26 April .2024Orieutartion Class1

3 1 lvlay, 7024
Last clate f#submission TMA-1 (for all courses)

2.

05 July. 2024
Last clate for submission TMA-2 (for all courses)

J

t 2 Jnly, 2024
First semester class ends4

19 July, 2024
5

26 July. 2024

First semester examination

2nc1 semester registration begins

entative

begins (theorY)

6

09 Augtrst,2024First semester examination
entative

encis (theory)
7

1 6 Augu st, 2024
Practical exarnination begins (Tentative)8.

I 7 Augtr st, 2024
Practical examination encls (Tentative)9

30 AugtrsL,2024
2nct semester class begins (Tentative)10.
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Bangladesh Open University
School of Science and Technology

Diproma in Como",Ti..:T:il1 Appricati; (DCSA)

List of the Practical

I-ab work: 10
Record book: 5
Viva-vocc: 5

Total rnarks: 20

Lab 1:

Lab 2:

Lab 3:

Lab 4:

Lab 5:

Lab 6:

Course: visual programming (DCSA 1g04)

Creating, saving and running a simple visual basic project.
Customlztng forms and use of basic controls ('Iextbox, I-abel,
Command Button, Checkbox, Radio liutton, Listbox)
use of tree view control, 'frackbar, 'I'imer, lmage, Msg [3ox, lnput Box,
Mathematical Operation, Creating Menu.
a) String manipulation.
b) Creating and Undating Database.

Use of Loop.

Creating Report.
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